
 
 

 

 
 
Deputy Registrar 

 Master’s degree in any discipline from a recognized university. 
 Third division/class or less than 3.00 on GPA 5.00 and CGPA 2.5 on 

4.00 scale are not eligible for the above position. 
 At least 10 (Ten) years experience including 5 years as Assistant 

Registrar or equivalent post in the similar administrative field.  
 Strong organizational, communication, and interpersonal skills. 
 Proficiency in MS Office with typing speed in Bengali (Bijoy) 30 and 

in English 40 WPM. 
Assistant Registrar  
 

 Master’s degree in any discipline from a recognized university.  
 Third division/class or less than 3.00 on GPA 5.00 and CGPA 2.5 on 4.00 scale 

are not eligible for the above position. 
  At least 08 (Nine) years experience including 5 years as Senior Section Officer 

or equivalent post in the similar administrative field.  
 Strong organizational, communication, and interpersonal skills.  
 Proficiency in MS Office with typing speed in Bengali (Bijoy) 30 and in English 

40 WPM. 

 
 
Officer/ Asst. 
Officer (HR & 
Admin)

 Graduate (Pass)/Bachelor (Honor’s)/ Master’s/Equivalence degree in 
any discipline from a recognized university. 

 Third division/class or less than 3.00 on GPA 5.00 and CGPA 2.5 on 
4.00 scale are not eligible for the above position. 

 At least 02 (Two) years’ experience in administrative field.  

 Have good knower about ERP software 

 Proficiency in MS Office with typing speed in Bengali (Bijoy) 30 and 
in English 40 WPM. 



 

 
 
 


